Form 4

New Industrialisation and Technology Training Programme (NITTP)
B T2 R a5 B G TS

Confirmation of Training Completion and Payment
SEREE | M B R A

(Public Course and Tailor-made Course)

(ABARRE R H TG TERE)

(to be completed by Course Provider)

(BHETIRRRER)

[ ] T acknowledge that I have read and understood the Personal Information Collection Statement (“PICS”)
and VTC's Privacy Policy Statement (https://www.vtc.edu.hk/en/home/privacy.html).
ANHEREREHE (WEEAERER) (T8, ) KEEENSgRET (FLRERE)

(https://www.vtc.edu.hk/home/tc/privacy.html) o

Types of Courses (please tick in appropriate box):
R GREERUEEHITTH8)

Public Course Tailor-made Course
NBHERIE BT YRR
This is to confirm that:
(1) the following trainee(s) have satisfactorily completed ! the training course
[Course Code: ]

(course title)
in the period :

L5 ¢
Bl HZHEEER HAMIRF & Bk se pl | Bl fe
[FRE4m T - ]:
(FRIETH)
Reasons for Reasons for
Name of Trainee(s) Course Fee Paid* | Lower Course Name of Trainee(s) Course Fee Paid* | Lower Course
(Full Name) (HK$) Fee Paid” (Full Name) (HKS) Fee Paid*
BEiEH CfEREER* | SREEEA R BEHY CfERIEEH* | S REER R
(=4 (CBHES) A (=4 (CBHES) JR A
1. 6.
2. 7.
3. 8.
4. 9.
5. 10.

! Refers to the attendance of each trainee of no less than 70% of the training hours for the course (or such higher attendance requirement
as prescribed for the course).
TR BN RN/ DRI E R BTG aRMERE 5 m Y R RE0K)
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Reasons for Reasons for
Name of Trainee(s) Course Fee Paid* Lower Course Name of Trainee(s) Course Fee Paid* Lower Course
(Full Name) I —— Fee Paid* (Full Name) I —— Fee Paid*
= (HKS) N — £ e (HKS) N -
BREL Bt (RIS A DRy | BB AR
(&) (EHS) Lt (%) (EHS) Lol
11. 16.
12. 17.
13. 18.
14. 19.
15. 20.

5

The course fee paid should be the same as the course fee mentioned in the course application. Other fees including but not limited
to special accommodation and/or ticket arrangement or other administrative handling charges, etc. should not be included.

T OARIRE AN S HEERE RN RO ST 2 E - HAE AR RS R/ SR E e E A T B
F o NEAREENA -

For example, early bird discount / member discount etc.

tOB R SEE G 8T

(2) The following trainee(s) have not completed the training course:

NHIEE B R AE SE R [ERAE

Name of Trainee(s) (Full Name) Name of Trainee(s) (Full Name)
BEHEH(E4) B EA(24)
i il.
3) , has already paid the fee of HK$ for the trainees in (1)

(name of company)

and (2) above for the above-named training course.

E 5 (1) QI B 28 EHUEHIERIE (T E

\

(X E]TH)
TS °
Course Provider:
el et
School Registration No.:
ERGEE M mat
Name of the Authorised Person Authorised Signature
(in Block Letters) RS
JETHE N IE
(FHLAERSEE)
Position Date Company Chop
iz HEA NFEIEE

(Version date: 30 September 2026)



Personal Information Collection Statement

IheSEPN= et

Vocational Training Council (“VTC”, "we" or "us") respects your personal data privacy and is committed to
complying with the Personal Data (Privacy) Ordinance (Cap. 486) (“PD(P)O”) and the Data Protection
Principles.

eEASkfE ( TVTC, ) BEE THEANERILRE - WARGEEST (EAER (R Bl (5
486 ) (T (RAREGRBT) L ) MfrBEERHFEAL -

This Personal Information Collection Statement (“PICS”) explains how the VTC collects, uses, processes,
and transfers your personal data. “Personal data” refers to information relating to a living individual that
identifies them (directly or indirectly) and is practicable to access or process. Please read this PICS in
conjunction with VTC Privacy Policy Statement (https://www.vtc.edu.hk/en/home/privacy.html).
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1. Purpose of Collection and Use
WEREMED
We may collect personal data such as name and position of the authorised person of the course provider,
name of the trainee(s), and other information relevant to the purpose of collection.
VTC HREGUTEERE] T HE AN E R » BRI R E R A\ 34 SR ~ 23|22 Bk DR
WS HAVARRBARY T &R -

Your personal data is collected for the following purposes and any directly related purposes:

WEERE MY AN B DPE BLT R iR R AR B R BRI A it

(a) processing, vetting and assessing training grant claims under the NITTP; and related purposes;
BRER ~ B RGHE — UV A R TE N Y SIS E BT RS SRAERE R

(b) conducting research and survey, and compiling statistical analysis relating to the NITTP;
AETTELE ST S RIS A R AR B4 T o0 BT

(c) monitoring the delivery of the training, and assessing reimbursement claims of relevant training
grant;
PR BE 22531 R i s & B ik

(d) checking for duplicate applications under other local public funding schemes that cover the
expenses of the approved training;
B CHHIEIE R G A A A E BT & NEEHFEER

() administrative and record-keeping purposes, including storage of information in the NITTP
Online System; and
TTER FFeCsr R - AR LA S RSPV ERET - K

(f) compliance with the obligations set out in the “NITTP Guidance Notes for Public Course and
Tailor-made Course Applications”, legal and regulatory requirements and/or performing their
functions.
asTE] (ABPE R B TRETIE R ) TRERZER - APIRE R EEEOR - K/
SR THE -

Unless otherwise indicated, provision of the requested personal data is obligatory. Failure to provide the
requested personal data may result in VTC not being able to process the relevant training grant and/or
reimbursement applications, handle your requests or provide the relevant services.

PRIESTAERIH - B AR VIC seBERraR v E &R - S M RRERR a5l AR E A &R
HJREEE VTC ARSI B B R/ BB B3 i s ~ BB RE FRYEEK > s A RH
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2.

Accuracy and Retention of Personal Data

B N BRI ZERE M S PR

VTC has certain procedures in place to maintain personal data at a reasonable level of accuracy,
completeness and relevancy for the purpose for which the personal data is to be used. VTC aims to keep

your data accurate and up-to-date. However, we rely on you to disclose all material information to us
and to inform us of any errors or changes in such information.

VTC PREUGEE TN » RFTRrA (8 AN BRE RN - sefeth R BRI S EUKY - DU G
ANERUIERR - VIC BRI TN EE R R RFERE Rl - AR T e M pr A E =
BREFI AT AR Z L E R (T FE R e T -

VTC will retain your personal data for so long as is necessary to enable it to fulfil the original purpose
(or a directly related purpose) of collection, or any other purpose to which you have consented. Personal
data which is no longer required will be destroyed, unless their continued retention is required to satisfy
legal, regulatory or accounting requirements or to protect the VTC’s interest.

VTC EfE BRI SR B (SRR E 1) S (o] E A A5 e B H g s
PSR THOELA R - FRBENEA NS R R RR R T A -
BATS@EITR - SR T (R4 VTC s -

Data Transfer & Disclosure
B K B
VTC undertakes to keep your personal data confidential. Any third party to whom your personal data is

disclosed and/or transferred is under an obligation to keep it confidential and to only use it for the
purposes described in (1).

VTIC GirRERE MUENER o (L& VTC 3788 K/ ssfe sl TRy E BRI SE =598 Bk
N EVE B R RE > TR ERL S —Eifrl H 8 sea A AR

VTC may disclose or transfer your personal data, without further reference to the course provider,
whenever it considers appropriate, to service providers and contractors performing activities on VIC's
behalf, to other government bureaux/departments or regulatory bodies or third parties; and any other
parties as required or authorised by law for the purposes of collection and use. In submitting the
application form, the course provider irrevocably and unconditionally authorises to make and consent to
making any of the aforesaid disclosures.

VTC TIAE@E SR A Y - DRI M B MR - - T FAO (At
FSHAS T (0% VTC FR(FR TSI (L1 RS RIS © ELABO AR/ EPT - BB =
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Protection Measures
TREE R

VTC takes appropriate steps to protect your personal data from unauthorised access, use, loss, alteration
or disclosure. Access to your personal data is strictly limited to authorised personnel only.

VTC BREUE E 25 BRPRIEFTRAAVE] TME A&k - DI 2 RAERERN &R ~ R - B8 ~ B
NeEE o HATERRENY N\ 05 ] AR R BRI T Y AN -

Access and Correction of Your Personal Data
B MBIEEE
In accordance with the PD(P)O, you have the right:

FRAB(ENER (RABR) R - B NATE
(a) to check whether VTC holds his/her personal data;
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% VIC S RA A E N &R
(b) to request a copy of such data; and
FORZRAZ FERNEIE K
(c) to require VTC to correct any of the personal data which is inaccurate.

SR VTC B TE ATl RSB RE (8 A2 -

If you would like to make a data access request, please complete the Data Access Request Form
(OPS003) and send it by mail or email to:

A TR EREREK - 5FE% " BRERZERERSE, (OPS003) - IEFFEEEE

Data Privacy Officer BRFLRE T
Vocational Training Council ol Fod =t

13/F., VTC Tower, 27 Wood Road, T 7T 27 BE
Jyan Chai BISRAHE 13
Hong Kong

T|HE . vicprivacy@vtc.edu.hk

E-mail: vteprivacy@vte.edu.hk

We will take reasonable steps to verify your identity before granting access or making corrections to
your personal data to protect your privacy and identity. VTC reserves the right to charge a fee for the
processing of data access request in accordance with the PD(P)O.

RyTRIER VTR RS - VIC GLIEEIPEZE &) » DR AR SR [ N By =
Ko VICHREE (FARRGRBT) PreFRER] e B &R EOr ZORUE A -

Governing Language & Jurisdiction

B NAAEREE

The English version of this PICS shall prevail in case of discrepancy. Any claims shall be governed by
the laws of the Hong Kong Special Administrative Region.
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